
1



2

“We Have Met the Enemy and He Is PowerPoint,”
New York Times, Elisabeth Bumiler

Published: April 26, 2010



� Charlie Armstrong
◦ College recruiting

◦ Public speaking instructor, Purdue University

� Kayla Gregory
◦ Marketing Associate, Purdue University

◦ President, Association for Women in 
Communications

� Jeanine Phipps
◦ Accredited Public Relations Professional

◦ 20 years of experience in broadcast journalism and 
public relations



� Who this session is designed for

� Session objectives: You will be able to…
◦ Create PowerPoint slides that follow principles of 
effective visual aids

◦ Apply templates and transitions to create a polished 
presentation with a minimum investment of time

◦ With practice, deliver clearer and more structured 
presentations with compelling visual aids

� Your goals & interests?



� Benefits of using PowerPoint

� Slide Design 101
◦ Visual elements

◦ Arrangement

◦ Movement

� Presenting with PowerPoint
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PowerPoint is just one partone partone partone part
of your message and 

delivery.
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� Engage

� Illustrate

� Support
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� Purposeful

� Well-designed

� Easy to follow
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ArrangementArrangementArrangementArrangement

Movement
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� Background

� Colors

� Text

� Images
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Consistency is key.
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� Background

� Colors

� TextTextTextText

� Images
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Big Statement.
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Sans serif fonts have no decorative ends.

� Sans-serif fonts 
include Arial, Calibri, 
and Verdana

� Serif fonts include Times 

New Roman, Georgia, and 

Cambria.

� “Serifs” are the decorative 

pieces on the ends of some 

fonts

Serif
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Often, they are difficult to read.
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� Background

� Colors

� Text

� ImagesImagesImagesImages
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� Flickr: Creative Commons
http://www.flickr.com/creativecommons/
Images can be used if source is credited.

� iStockphoto.com

� Take own images
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Visual ElementsVisual ElementsVisual ElementsVisual Elements

ArrangementArrangementArrangementArrangement

Movement
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� Contrast

� Flow

� Hierarchy

� Whitespace
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� This is a slide with lots of text.

� There are several bullet points.

� They’re all the same size, shape, and length.

� It’s difficult to tell at first glance what is most 
important on this slide.

� This slide would benefit from some contrast. 

� The next slide will show how contrast helps.
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� This is a slide with lots of texttexttexttext.

� There are several bullet pointsbullet pointsbullet pointsbullet points.

� They’re all the samesamesamesame size, shape, and length.

� It’s difficult to tell at first glance what is most 

importantimportantimportantimportant on this slide.
� This slide would benefit from some 

contrastcontrastcontrastcontrast. 
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Multiple alignments are not reader-friendly.

People generally read 
top to bottom, left to 
right.

Having multiple starting 
points on a slide 

makes it difficult to 
read.
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� Point 1Point 1Point 1Point 1
◦ Sub-point 1

◦ Sub-point 2

� Point 2Point 2Point 2Point 2
◦ Sub-point 1

◦ Sub-point 2
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� Cramming 
too much 
text and 
images on to 
a slide make 
it difficult to 
read and 
strains the 
audience’s 
vision
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� Less text and 
smaller, brighter 
images work better.

39



Visual ElementsVisual ElementsVisual ElementsVisual Elements

ArrangementArrangementArrangementArrangement

Movement
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Probably more trouble than they’re worth.
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� Point 1

� Point 2

� Point 3

� Point 4

� Point 5
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� Notes 
function
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� Practice first

� Stand in front

� Remote to advance slides

� Blank screens as needed
◦ “B” = black screen

◦ “W” = white screen

� Animate bullets effectively

� Know your material
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� Purposeful

� Brief

� Consistent

� Support the verbal delivery
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Created under a Creative Commons Attribution Non-Commercial
License for the Indiana State Department of Health by 

Jeanine Phipps, Charlie Armstrong, and Kayla Gregory, 

Purdue University Department of Communication 

under the direction of Dr. Melanie Morgan.
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